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Project Name Indefinite Quantity Design Builder  
Project Location Miami University    
 
 
Date posted: August 29, 2014 
Date revised: August 29, 2014 
 
Clarifications 
 
ITEM 1: The University has revised the RFQ and re-issued it by posting a “Clarifications Packet” to the Facilities 
Contracting website. The “Clarifications Packet” can be downloaded from the following URL:  
 
http://www.pfd.muohio.edu/fco/RFQindex.php 
 
ITEM 2: Changes and additions have been identified in the revised RFQ by italicized text. In addition to the italicized 
changes and additions, the following deletions were made from the text: 
 

a) Section A, paragraph 1: In the first sentence, the itemized list in parentheses was deleted. 
b) Section B, paragraph 1: In the third sentence, “construction stage itemized general conditions costs” was deleted. 

Construction stage general conditions costs will be itemized on the proposal form as part of the Cost of the Work. 
 
ITEM 3: The following documents are included in the “Clarifications Packet”: 
 

a) RFQ Clarifications and Question and Answer List dated August 29, 2014 
b) Revised RFQ dated August 29, 2014 
c) RFQ Selection Rating Form 
d) Pre-submittal meeting attendance sheets 
e) Sample version of the Master Agreement 
f) Sample version of the GMP Form of Proposal 

 
ITEM 4: Please note the changes to the Selection Schedule in Section D of the RFQ. 
 
ITEM 5: The University’s intent in selecting Indefinite Quantity Design Build teams is to maximize design and construction 
quality on small projects for which time is of the essence. To structure this process to allow a DB time to seek and evaluate 
multiple proposals for design services and/or construction trades which are deemed essential to the rapid delivery of these 
projects is considered antithetical to the stated intent. The University has clarified this in the revised RFQ by using the term 
“core team” to differentiate between design disciplines and construction trades that must be included in the response to the 
RFQ and specialty consultants and subcontractors that do not have to be identified. If required by a particular project, such 
specialty consultants and subcontractors may be assigned to the DB by the University, or proposed by the DB and added to 
the team with the University’s approval. 
 
ITEM 6: The University expects that DB’s submitting for this project will identify not more than one firm to fulfill each 
“core team” role identified in the RFQ, i.e. there should not be 2 interior design firms, 3 plumbing contractors, etc. Note that 
this does not preclude the possibility of a single firm being qualified to fulfill more than one “core team” role.  
 
ITEM 7: It is acceptable for design firms and trade contractors to be submitted as members of multiple DB teams, except that 
firms may be the A/EOR and/or lead Construction Management firm on not more than one DB team submission. 
 
Questions and Answers 
 
The University received the following questions either in writing or during the Pre-Submittal meeting held August 22, 2014. 
IMPORTANT NOTE: This is strictly a list of questions and answers. The answers below may differ from the initial answer 
given during the discussion at the Pre-Submittal meeting. Any changes to the RFQ arising from points discussed during the 
Pre-Submittal meeting are contained within the text of the revised RFQ, and are not listed separately below. 
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1. Will the University clarify the term DB Fee? 
 

A. The DB Fee represents the DB’s overhead and profit related to the DB’s proper, timely, and complete 
performance of the Work in the Construction Stage. 
 

2. How would small projects be distributed among the selected DB Firms? 
 

A. At the sole discretion of the University. 
 

3. What role do Audio-Visual contractors have in the IQDB team? 
 

A. Audio-Visual is not part of the core team. If needed, AV installation would be considered a subcontractor 
that would likely be assigned to the DB by the University. 
 

4. Does a DB need to submit only one Project Manager in their response, or could there be more than one?  
 

A. A DB may submit more than one Project Manager. 
 

5. How many projects will be under $50,000? 
 

A. Unknown. 
 

6. Can a DB submit ranges of fee percentages within the Fee Schedule in section D? 
 

A. No. Please insert only one percentage in each block of the fee schedule.   
 

7. Will a draft version of the Master Agreement be available prior to the submission deadline? 
 

A. Yes. 
 

8. Will trade contractors that are to be assigned by the University be identified at the beginning of a project? 
 

A. Yes, as much as possible. The University’s intent is to have a good understanding of the project scope prior 
to engaging the DB, including what specialty consultants or additional trades may be necessary beyond the 
core team. 
 

9. Does the University want the Form 330 to include subcontractors? 
 

A. Please include only the core team members as identified in the RFQ. 
 

10. Which Form 330 does the University want submitted? 
 

A. The University requests use of the most current form, but will accept the previous version on this project 
since the new form was only recently released. 
 

11. Is roofing included in the RFQ?  
 

A. Roofing is not listed as a core team member, so is not included in this selection process. Roofing would be 
considered a subcontractor to be proposed by the DB and to be subject to the University’s approval on a 
project-by-project basis. 
 

12. What would the permit process be? 
 

A. The DB will be responsible for securing all permits. 
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13. Does the University foresee projects that are only of a mechanical nature? 
 

A. Yes. It is expected that some projects could involve only one trade while others may involve various 
combinations of trades. 
 

14. Will being selected as one of the Indefinite Quantity Design Build firms prevent a firm from being selected for other 
work at Miami? 
 

A. No. 
 

15. Is Structural Engineering intentionally omitted from the list of required consultants? 
 

A. No. The revised RFQ adds structural engineering to the list of core team members. 
 
 

END OF Q&A DOCUMENT 
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Project Name:  Indefinite Quantity Design Builder 
Project Location:  Miami University 
City/County:  Oxford, Middletown, Hamilton / Butler 
Owner:   Miami University 
Delivery Method:  Design Build 
No. of paper copies requested (stapled, not bound): 3 

Response Deadline:  Sep. 12, 2014 / 4:00 pm (local time) 
Project Manager:  Tony Yunker 
Contracting Authority:  Miami University 
Prevailing Wages:  State of Ohio 
No. of electronic copies requested on CD (PDF): 1 

 
Submit the requested number of Statements of Qualifications (Form F110-330) directly to Elizabeth Davidson at 101 South Fisher 
Drive, Room 181, Oxford, OH  45056. See Section E of this RFQ for additional submittal instructions. 
 
Submit questions regarding this RFQ in writing to Tony Yunker at yunkeraj@miamioh.edu with the project name included in the 
subject line (no phone calls, please). A pre-submittal meeting will be held August 22, 2014. See schedule in section D below.
 
A. Project Description 
 
Under the Ohio Revised Code (ORC), public improvements projects for which the project budget is valued at less than 
$200,000 (“small construction projects”) are not subject to the same procurement rules as larger projects (see ORC 153.01 
and 153.55). Consistent with its LEAN culture, Miami University (the University) desires to optimize the delivery of small 
construction projects by utilizing turn-key Design-Build services. While the quantity of these small projects is indefinite and 
varies from year to year, the primary drivers of success are a high level of customer satisfaction, excellent overall project 
value, and rapid deployment of resources to achieve compressed schedules. By using the Design-Build delivery model, the 
University expects to complete small projects in less time, thereby increasing the level of service to end-users and reducing 
overall costs. 
 
Through this RFQ the University anticipates selecting a pool of not less than three qualified Design-Build teams to design 
and construct an indefinite quantity of un-related projects, each of which will have Construction Budgets less than $200,000. 
Based on recent history and current projections, the approximate annual dollar-volume of projects the University believes 
could utilize the Indefinite Quantity Design Build delivery model lies between $2,000,000 and $4,000,000. 
 
A Design Build team (“DB”) may be structured as a single joint venture, or may be a team lead by either a Construction 
Management/Contracting firm or a Professional Design Services firm.  
 
Each DB shall include on its core team an Architect or Engineer of Record (AOR/EOR) plus the following design 
disciplines: Architecture, Interior Design, Structural Engineering, Civil Engineering, MEP Engineering (including RCDD for 
network design), Fire Protection Engineering, and Landscape Architecture. 
 
The DB’s core team shall also comprise a construction management staff plus the following trade contractors: General 
Trades, Plumbing, HVAC, Electrical, and Fire Protection. Design Assist capabilities from the trade contractors are 
encouraged to maximize the speed and effectiveness of the DB delivery method. 
 
The DB’s proposed core team and staff shall remain assigned to the core team for the entire duration of the 12-month term 
and shall not be changed without the consent of the University. 
 
If for any reason one or more members of a selected DB’s core team cannot fulfill its commitment to the DB to provide 
services for a particular project, the University may assign a team member to the DB at its sole discretion. DB may then 
choose to accept the University’s assigned team member, or may decline to submit a proposal for that particular project.  
 
If the DB elects to add a specialty consultant to address a design discipline not covered by the core team, proposed specialty 
consultants shall be approved by the University. 
 
If the DB elects to subcontract any scopes of work not covered by the core team, proposed subcontractors shall be approved 
by the University. 
 
The University reserves the right to assign consultants and/or subcontractors to the DB for certain work scopes outside of the 
core team, including but not limited to, Building Automation System, Fire Alarm, and Network Cabling. 
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The Program of Requirements (POR), preliminary project schedule, and criteria documents (if any) for individual projects 
intended for delivery under this model will be developed by the University on its own or with the assistance of a Criteria AE. 
 
Projects may be issued to any (or none) of the selected DB teams on an as-needed basis for a term of one year. A maximum 
of 2 annual performance-based renewals may be granted for a total term of not more than 3 consecutive years. If a DB is not 
renewed, the University may, at its sole discretion, issue an RFQ for a replacement DB.  
 
All aspects of individual projects and related issues will be implemented and operated consistent with the University’s 
policies and procedures. 
 
B. Scope of Services 
 
Request for Proposal:  For individual projects under $200,000 that the University deems appropriate for Design-Build 
delivery, one or more selected DB’s may be issued a RFP inviting it to submit a Guaranteed Maximum Price (GMP) proposal. 
The RFP will contain (i) a copy of an agreement with the University containing the contract terms and conditions, (ii) a copy 
of the University’s criteria documents and (iii) a proposed Project schedule. The DB’s GMP proposal will contain (i) 
proposed reimbursable expenses, (ii) the AOR/EOR’s design fee based on the Fee Schedule, (iii) the DB’s preconstruction 
and construction stage personnel costs, (iv) Design Assist Fees if applicable, (v) the Cost of The Work, (vi) the DB’s 
construction stage contingency and (vii) the DB’s fee based on the Fee Schedule.  
 
For each project, the preconstruction and construction services are generally described below. A single Agreement including 
Construction Management, Design Services, Design Assist Services, General Trades, Plumbing, Fire Protection, HVAC, and 
Electrical trades will be executed. The DB may award subcontracts to vendors upon written approval by the University. The 
parties will engage in an "open book" pricing method in which all components of the work shall be based upon competitive 
pricing that will be reviewed by the University. The University shall have access to all books, records, documents and other 
data in the DB's possession related to itself, its subcontractors and material suppliers pertaining to bidding, pricing or 
performance of the Agreement. 
 
Preconstruction Services: The DB will work cooperatively with the University, and Criteria A/E (if any), to provide, among 
other services, schedule development, estimate development, program verification, schematic design, design development, 
construction document preparation, constructability review, permits, budgeting, value engineering, and preconstruction 
planning. The DB shall then submit its proposed GMP based upon the University’s Program of Requirements, criteria 
documents and proposed schedule, plus any mutually approved qualifications and assumptions. Subject to negotiation and 
contingent upon the University’s approval, the parties will enter into a GMP Agreement. If the proposed GMP exceeds the 
University’s budget and/or the parties are unable to reach an agreement, then the University may reject the GMP proposal 
and seek other means of completing the Project, including seeking GMP proposals from other DBs for completion of the 
Project. 
 
Construction Services: The DB shall construct the Project pursuant to the Construction Documents and in accordance with 
the schedule requirements. The DB shall hold all subcontracts and shall be fully responsible for the means and methods of 
construction, permits and fees, construction execution, progress schedule, weekly progress meetings, testing and inspection, 
project safety, project completion within the schedule agreed upon in the preconstruction phase, compliance with all 
applicable laws and regulations including monitoring compliance with all EDGE, equal employment, and prevailing wage 
requirements, and submitting monthly reports of these activities to the University. The University reserves the right to 
approve the DB’s selection of subcontractors and any supplemental terms to the subcontract form. 
 
DB Contingency: DB’s use of the DB Contingency shall be reviewed and authorized by the University prior to execution of 
any work for which use of the contingency is intended. At the conclusion of each project, 100% of unused DB contingency 
will be returned to the University. 
 
For purposes of completing the Relevant Project Experience Matrix in Section F of the Statement of Qualifications (Form 
F110-330), below is a list of relevant scope of work requirements for this RFQ: 
 

1. Design Build delivery experience. 
2. Demonstrated success working under compressed schedules. 
3. Demonstrated coordination of pre-purchased equipment and long-lead items. 
4. Demonstrated sequencing and phasing of renovation work in buildings occupied while under construction. 



Miami University   
Request for Qualifications (Design Build)   
 

Revision 1: August 29, 2014 

3 

5. Design Assist experience. 
 
C. EDGE Participation Goal 
 
Percent of Construction Budget:  5% 
 
D. Evaluation Criteria for Selection 
 
Selection Criteria: 
DBs will be selected using a value-based selection process. Each DB shall submit a Fee Schedule (see below), which 
includes personnel hourly rate sheets, which will be used for any subsequent project executed as a result of this selection 
process. 
 
Qualifications: 
DBs responding to this RFQ will be evaluated based on the firm’s qualifications and the qualifications and experience of the 
particular individuals identified as the firm’s proposed team for the Project. After evaluating the responses to this RFQ, the 
University may select the teams that it considers to be the most qualified. 
 
Fee Schedule: 
Firms responding to this RFQ will be evaluated based on their proposed Design Fee Percentages and DB Fee Percentages in 
the following four increments up to a maximum of not more than $200,000. These fee percentages will be fixed throughout 
the initial 12-month term and shall not be subject to re-negotiation should the University grant additional term renewal(s). 
 
In section H of the RFQ response firms must provide a completed facsimile of the Fee Schedule below: 

 
Hourly Rate Sheets: 
In section H of the RFQ response provide hourly rate schedules for all levels of professional design staff, design assist, and 
construction management personnel.  
 
Cancellation and Rejection: 
The University reserves the right to reject all proposals and cancel at any time for any reason this solicitation, any portion of 
this solicitation or any phase of the individual projects initiated using this selection process. The University shall have no 
liability to any proposer arising out of such cancellation or rejection. The University reserves the right to waive minor 
variations in the selection process. 
 
Selection Schedule: (Tentative and subject to change): 

 
 
 
 
 
 
 

 
Fee Schedule (Percentage of Project Budget) 

 

Project Budget 
< $50,000 $50,000.01 - 

$100,000 
$100,000.01-
$150,000 

$150,000.01- 
$199,999 

Design Fee Percentage (Inclusive of Preconstruction and Construction 
Stages) 

    

DB Fee Percentage (Inclusive of Preconstruction and Construction 
Stages) 

    

RFQ Issued August 8, 2014 
Pre-Submittal Meeting for All Interested Firms August 22, 2014, 10:30 am, Cole Service Building Room 137  
Q&A Document Posted August 29, 2014 
Qualifications Due September 12, 2014, 4:00 pm local time 
Notifications Issued to Selected DBs September 26, 2014 
Initial Term October 15, 2014 thru September 30, 2015 
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E. Contract Requirements 
 
Selected DB’s will be subject to contract requirements including but not limited to the following:  
 
EDGE Participation:  
The University supports the state’s Encouraging Diversity, Growth, and Equity (EDGE) Business Development Program.  
The University has set a 5% goal for EDGE-certified business participation on University construction projects, and all 
design firms and Contractors with whom the University contracts are encouraged to support the participation of EDGE 
certified businesses by making a good faith effort to utilize goods, services, materials and labor supplied by certified EDGE 
businesses. For more information and to obtain a listing of EDGE-certified businesses, contact the State of Ohio EDGE 
Certification Office at www.EDGE.ohio.gov, or at its physical location: 30 E. Broad St., 18th Floor, Columbus, Ohio 43215-
3414, telephone number (614) 466-8380. 
Please notify the University if you are an EDGE-certified business, or if you intend to utilize EDGE- certified businesses as 
subcontractors and/or material suppliers on this project. 
 
Prevailing Wages:  
Work performed on a given project may be subject to the prevailing wage requirements of ORC Chapter 4115, which 
requires that all laborers and workers (including those of any subcontractors) must be paid the current prevailing rate of 
wages as determined by the Ohio Department of Commerce, Wage and Hour Division. The University will inform the DB 
that a given project is subject to the prevailing wage provisions when it issues the RFP and will provide the DB with the then-
current wage rates as determined by the Ohio Department of Commerce, Wage and Hour Division, Such rates shall set the 
minimum rate of payment of wages. The Contractor shall not be entitled to an increase in the contracted sum on account of 
an increase in prevailing wage rates during a project, except as otherwise required by applicable law. The DB is responsible 
for compliance by its Subcontractors with prevailing wage rate requirements.  
 
For projects subject to the payment of prevailing wage rates, the DB shall post in a prominent place readily accessible by all 
workers on the Site, a legible listing of the current classifications of laborers, workers, and mechanics employed under the 
Contract and ensure that the rates posted are current and remain posted in legible condition during the period of the  
Contract. The DB must also submit the following to the University: 
  

a. At the beginning of performance work on the project, submit the dates during the life of the contract when payments 
of wages to employees are to be made.  

 
b. Within two weeks after each pay date, and in support of the invoicing/payment application, furnish a certified copy 
of complete payroll for each date, exhibiting for each employee paid any wages, the employee's name, current address, 
last four digits of the social security number, number of hours worked each day during the pay period, the total for 
each week, the employee’s hourly rate of pay, job classification, fringe payments, and any wage deductions. The 
payroll submitted by the DB shall recite that the payroll is correct and that the wage rates shown are not less than those 
required by law.  
 
c. Upon completion of the Project and prior to final payment therefore, the DB must submit to the University an 
Affidavit stating compliance with ORC Chapter 4115.  
 
d. The DB shall be responsible for the submissions of all subcontractors.   
 

Insurance Requirements: 
Throughout the performance of work on any given Project the DB shall obtain, pay for, and keep in force, the minimum 
insurance coverage described below. Each requirement herein applies to Subcontractors just as it applies to the DB. If a 
Subcontractor’s usual insurance coverage does not meet the minimum coverage requirements, before entering into an 
agreement with that Subcontractor, the DB shall submit to the University (1) a certificate of insurance evidencing the 
insurance the Subcontractor will carry without additional compensation and (2) if the University requests, a written proposal 
from the Subcontractor to provide coverage that meets the minimum coverage requirements. The University will decide 
whether to accept the non-conforming insurance coverage or the proposal to provide conforming coverage. On a case-by-case 
basis, the Contracting Authority and DB may agree to adjust the below requirements for any particular Subcontractor. 
  
Before starting Work on a project, upon renewal of any policy, and upon a change of any insurance carrier, the DB shall 
deliver to the University certificates evidencing that the required insurance is in force. The DB shall pay all deductibles, or 
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self-insured retentions, or both contained in the DB’s policies of insurance required or provided in connection with a project. 
The University reserves the right to approve or reject all levels of self-insured retention, captive insurance programs, or other 
alternative risk financing the DB may use to comply with any insurance requirement. The University does not represent that 
required coverage or limits are adequate to protect the DB and the failure of the University to demand a certificate or other 
evidence of full compliance with the insurance requirements or failure of the University to identify a deficiency from 
evidence that is provided shall not be construed as a waiver of the DB’s obligation to maintain the required insurance.  
The University may terminate the any project Contract for cause on account of the DB’s failure to maintain required 
insurance.  
 
 DB’s Minimum Coverage Requirements: 
  

Workers Compensation: The DB shall maintain workers compensation coverage meeting the requirements of 
Applicable Law.  
 
Employer’s Liability Coverage: The DB shall maintain employers liability coverage with (1) an each-accident limit 
of not less than $1,000,000, (2) a disease each-employee limit of not less than $1,000,000, and (3) a disease policy 
limit of not less than $1,000,000.  
 
Commercial General Liability: The DB shall maintain commercial general liability (“CGL”) coverage that provides 
(1) an each-occurrence limit of not less than $1,000,000, (2) a general-aggregate limit of not less than $2,000,000, 
and (3) a products and completed-operations aggregate limit of not less than $2,000,000. The DB shall include the 
University and Criteria A/E, if any, as additional insured’s under the CGL policy.  
 
Business Automobile Liability: The DB shall maintain business automobile (“BA”) coverage providing at least 
equivalent coverage with a limit of not less than $1,000,000 each accident. The DB shall include the University and 
Criteria A/E, if any, as additional insured’s under the BA policy.  
 
Umbrella/Excess Liability: The DB may employ an umbrella/excess liability policy to achieve the above-required 
minimum coverage.  

 
 The DB shall maintain umbrella/excess liability coverage with a limit of not less than $2,000,000 (in addition to the 
 above-required limits) if the Work (or the Work to be performed by the Subcontractor) includes any of the 
 following:  

1. brick/block masonry 
2. exterior caulking/sealant 
3. cast-in-place or precast concrete 
4. curtain wall 
5. dampproofing/waterproofing 
6. electrical 
7. elevator 
8. exterior glass and/or glazing 
9. exterior marble, granite, and/or other stonework 
10. miscellaneous metals 
11. plaster/stucco 
12. plumbing 
13. HVAC 
14. roofing and/or sheet metal 
15. scaffolding 
16. spray-on fireproofing 
17. sprinkler and/or fire protection 
18. structural steel and/or metal deck 

 
The DB shall maintain umbrella/excess liability coverage with a limit of not less than $5,000,000 (in addition to the 
above-required limits) if the Work (or the Work to performed by the Subcontractor) includes any of the following:  

1. caissons and/or piles 
2. demolition 
3. excavation and/or utility work 
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4. sheeting, shoring, and/or underpinning 
5. window washing equipment 
6. wrecking 

 
Professional Liability: The DB, its AOR, and any Consultant or Subcontractor providing professional design 
services shall each separately maintain professional liability insurance without design-build exclusions with limits 
not less than $1,000,000 each claim and $2,000,000 annual aggregate, 
 
Builder’s Risk Insurance: The DB shall carry Builder’s Risk Insurance, as applicable, in an amount equal to the 
Contract value for a project. Such coverage shall insure against the direct physical loss of or damage to covered 
property and shall cover reasonable compensation for the University’s expenses required to reduce further losses. 
Such coverage shall also pay the reasonable extra costs of expediting temporary repairs to, or permanent 
replacement of, damaged property.  Such Builder’s Risk policy must also protect both the DB and the University 
from loss and provide coverage for materials in transit or stored off-site. 
 

Indemnification: 
To the fullest extent permitted by law, the DB shall indemnify and hold harmless the University and its members, officials, 
officers, employees and representatives from and against all claims, damages, losses and expenses (including attorney’s fees 
and other costs of defense), direct, indirect or consequential arising out of or caused by the DB. This provision is intended to 
be, and shall be, construed as consistent with, and not in conflict with, Section 2305.31 of the Ohio Revised Code.  
   
Drug Free Safety Program: 
The DB must be enrolled in, and in good standing in, a Drug Free Safety Program approved by the Ohio Bureau of Worker’s 
Compensation when performing any work and must comply with Ohio Revised Code Section 153.03 regarding its and any 
subcontractor’s drug free safety program requirements.   
                 
Unresolved Finding for Recovery:  
The DB must not be subject to an “unresolved” finding for recovery under O.R.C.  9.24.  
 
Use of Domestic Steel: 
The DB is required by law to supply domestically produced steel products used for load bearing structural purposes on all 
projects funded in whole or in part with State funds. The DB and Subcontractors shall comply with the requirements of the 
Ohio Facilities Construction Commission’s policy regarding the specification and use of domestically produced steel 
products, including furnishing the required certification. This policy is available on the Commission’s website at 
http://ofcc.ohio.gov. 
 
F. Submittal Instructions 
 
Firms are requested to submit the current version of Statement of Qualifications (Form F110-330) available via the OFCC 
website at http://ofcc.ohio.gov. The previous version will also be accepted. 
 
Paper copies of the Statement of Qualifications, if requested, should be stapled only. Do not use special bindings or coverings 
of any type. COVER LETTERS AND TRANSMITTALS ARE NOT NECESSARY. 
 
Electronic submittals should be combined into one PDF file named with the project number listed on the RFQ and your 
firm’s name. Use the “print” feature of Adobe Acrobat Professional or similar software for creating a PDF rather than using a 
scanner. If possible, please reduce the file size of the PDF. In Adobe Acrobat Professional, go to Advanced, then PDF 
Optimizer. Also, please label the CD and the CD cover with the project number and firm name.  
 
Facsimile or e-mailed copies of the Statement of Qualifications will not be accepted. 
 
Unless otherwise noted or exempt, all documents submitted to the Contracting Authority in response to this RFQ or RFP are 
public and will be available for inspection at the conclusion of the selection process. The following information shall remain 
confidential and will not be released: (1) Proposal Form(s), except for cost category subtotals, which will be transferred to the 
Best Value Rating Form; (2) Financial Capacity; and (3) Bonding/Insurance. 
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Proposers are requested to submit the following information in response to this RFQ within Section H of Form F110-330.  
DO NOT PLACE ANY OF THE FOLLOWING INFORMATION IN A COVER LETTER. 
 

1. Summary: Provide a summary, on one page or less, describing why your firm/team is the most qualified for the 
Project. 

2. Insurance: Provide a copy of the firm's certificate of insurance showing the firm's current limits of liability for 
commercial general liability, employer's liability, business automobile liability and professional liability. 

3. Management Systems: Describe the scheduling and cost control systems the firm would propose to use for the 
Project  

4. Self-Performed Work: Indicate the nature of the work and capability to self-perform. 
5. Estimating: Demonstrated track record of performance of in-house estimating on projects comparable to the Project. 
6. Scheduling: Demonstrated track record of performance of managing projects to the original schedule. 
7. Fee Schedule: Submit Fee Schedule in tabular format as shown in Section D of this RFQ. 
8. Hourly Rate Sheets: Submit Hourly Rate Sheets for all personnel as noted in Section D of this RFQ. 



Miami University 
Selection Rating Form

Project Name Indefinite Quantity Design Builder Proposer Firm
Project Number MUN- City, State, Zip

Score

Notes: Evaluator:
Name

Signature Date

b. Experience with Design Build delivery method Experience/ability to develop clear/comprehensive 
GMP proposal and negotiate with owner 0-5

Subtotal 100

4. Fee Schedule (Maximum 5 points)

a. Proposed Design Services and Design Build Fee Percentages Fee percentages as provided in the requested format 
in section D of the RFQ. 0-5

0-5

c. Previous team performance
Past performance as indicated by evaluations and 
letters of reference on previous projects involving 
majority of proposed team

0-5

b. Team organization Clarity of responsibility/communication 
demonstrated by organizational chart 0-5

b. Design and Technical staff
Experience/ability to perform accurate field 
assessments, develop creative solutions, and produce 
complete construction documents

0-10

c. Construction staff Experience/ability of field representative to identify 
and solve issues during construction 0-5

3. Overall Team Qualifications (Maximum 20 points)

a. Previous team collaboration
Team experience/ability to manage 
scope/budget/schedule/quality as demonstrated on previous 
projects involving majority of proposed team

More than 120 miles 0

a. Project management lead Experience/ability to manage Design Build 
scope/budget/schedule/quality 0-10

a. Proximity of firm to project site
Less than 60 miles 10
60 miles to 120 miles

a. Project management lead Experience/ability to manage Design Build 
scope/budget/schedule/quality 0-10

b. Technical staff Experience/ability to develop accurate 
estimates/schedules 0-10

c. Construction staff Experience/ability of superintendents to drive work to 
successful completion 0-10

2. Primary Qualifications--Design Team (Maximum 35 points)

5

a. Proximity of firm to project site
Less than 60 miles 10
60 miles to 120 miles 5
More than 120 miles 0

1. Primary Qualifications--Construction Team (Maximum 40 points)
Selection Criteria Value
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MIAMI UNIVERSITY 

FACILITIES CONTRACTING OFFICE 

181 COLE SERVICE BUILDING 

OXFORD, OHIO  45056 

 

MASTER AGREEMENT  

INDEFINITE QUANTITY DESIGN BUILDER    

 

 

This MASTER AGREEMENT (“Agreement”) is entered into by and between MIAMI UNIVERSITY 

(hereinafter referred to as “University”) and the Design Builder (“DB”),   

 

      XXXXX (DB TEAM)    

     

to set forth fee percentage caps, hourly rates and other material terms relating to the delivery of 

Indefinite Quantity Design Builder projects. The University-issued RFQ and the DB’s response 

submission to the RFQ, including without limitation its Fee Schedule and Hourly Rates Schedule 

contained in Section H thereof, are incorporated into this Agreement as if written herein. This 

Agreement along with the Project GMP Amendment (which will set forth terms related to a given 

project’s Construction Cost/Work Scope), shall form the project’s Contract.   

 

By executing this Agreement, the DB represents and warrants that the DB possesses the requisite 

expertise, experience and knowledge, facilities, equipment, personnel, and financial capability to 

perform professional design and construction services for the University. The DB further warrants that 

the Architect/Engineer of Record  (”A/EOR”) is and shall remain a registered architect/engineer holding 

and maintaining throughout the Agreement term a license and certificate of authorization issued by the 

Ohio Architects Board pursuant to ORC Chapter 4703 and/or the Ohio Engineers Board pursuant to 

ORC Chapter 4733, and that the core team trade contractors and any subcontractors performing work on 

a given project are properly licensed as may applicable under Ohio law to perform the particular trade 

work.  

 

The DB shall be responsible for the acts and omissions of all of its team members, including without 

limitation it’s A/EOR, design consultants and all tiers of subcontractors. The design services shall be 

rendered with the care and skill ordinarily used by members of the design profession practicing under 

similar conditions in the local area. The design services shall meet all University design standards and 

all applicable federal, state and local environmental and regulatory requirements in relation to the 

design, construction, occupation and operation of the projects. The DB shall, without additional 

compensation, immediately correct any errors, omissions or deficiencies that do not meet the 

University’s design standards, program requirements, and/or applicable federal, state and local 

environmental and regulatory requirements.     

 

All designs, documents, deliverables, and work product developed for projects under this Agreement, 

including but not limited to tracings, sketches, drawings, estimates, plans, specifications, investigations, 

studies or other documentation, completed or partially completed, shall become the property of the 

University, to be used by the University without restriction. By execution of this Agreement, DB hereby 

conveys, transfers and assigns the University all copyrights and other intellectual property rights 

acknowledged by law in the project designs, documents, deliverables and work product.  
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      The DB shall carry and maintain, at the DB’s cost, during the Agreement term, all necessary 

      general liability and other insurances set forth in the RFQ, which include without limitation, Worker’s 

      Compensation coverage and professional liability as applicable for itself, the A/EOR, core team 

      members and additional consultants and subcontractors. The DB shall provide the University with 

       certificates of insurance evidencing the required coverage and amounts. The University’s failure to 

       demand a certificate or other evidence of full compliance with the insurance requirements or failure  

       of the University to identify a deficiency from evidence that is provided shall not be construed as  

       a waiver of the DB’s obligation to maintain the required insurance. The University may terminate this 

       Agreement for cause on account of the DB’s failure to maintain required insurance.  

 

Unless otherwise stated in writing by the University, the DB shall obtain, maintain and pay for permits 

and inspections. 

 

     To the fullest extent permitted by law, the DB shall and does agree to indemnify and hold harmless the 

      University and its members, officials, officers, employees and representatives from and against all 

      claims, damages, losses and  expenses (including attorney’s fees and other costs of defense), direct, 

      indirect or consequential  arising out of or caused by the DB the A/EOR, core team members and all 

      other additional consultants and subcontractors. This provision is intended to be, and shall be, construed 

      as consistent with, and not in conflict with, Section 2305.31 of the Ohio Revised Code. 

 

     Work performed for a given project may be subject to the requirements of Chapter 4115 of the Ohio  

Revised Code. The DB is responsible for ensuring that each laborer, worker or mechanic employed  

by the DB and any subcontractors is paid the applicable prevailing rate of wages as determined  

by the Ohio Department of Commerce Wage and Hour Division, and shall abide by all of 

the requirements set forth in ORC Chapter 4115 for any such Work subject thereto, including without 

limitation, the submission of certified payroll reports to the University.    

 

The DB warrants that all materials, facilities, workmanship, and equipment will be free of defects, for 

at least one year following the University’s acceptance of the Project Work, and will be of specified 

quality and function properly. The DB shall assign and deliver to the University all guarantees, 

warranties, and operating instructions of any subcontractors, manufacturers, or suppliers as are 

applicable to any given project. 

 

The DB shall ensure that all Work is accomplished in such a manner as to satisfy all applicable 

laws and regulations, including, without limitation, the requirements of the latest revision of the  

Ohio Building Code. Work that does not meet the requirements of applicable codes shall be 

corrected by the DB at the expense of the DB in a timely manner. Should at any time improper or 

imperfect materials or faulty workmanship be evident, whether before or after inclusion into a project,  

the DB shall, upon notification by the University, cause the removal of objectionable material or 

workmanship, and the proper material or workmanship shall be installed or accomplished without delay 

or additional expense to the University. Should the DB fail to correct any items deemed to be Defective 

Work by the University within the period of time specified by the University, the University shall be 

entitled to correct the Defective Work through its own forces or that of others, and to recover all costs 

associated therewith from the DB.       

 

The DB shall be responsible for all damage or injury to property during the prosecution of work 

 resulting from any act, omission, neglect, or misconduct relating to the manner or method of executing 

 the work, or due to defective work or materials. Where such damage or injury occurs, the DB shall, at 
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 its own expense, restore such property to a condition similar or equal to that existing before such 

 damage or injury to the satisfaction of the University.  This shall apply, without limitation, to the  

University’s turf, shrubs, flower beds, trees, and other growth, sidewalks, roadways, curbs, lighting, and 

other hardscape features. 

 

If the University determines that the DB is not prosecuting services and/or work on a project with the 

required degree of diligence to meet the established completion date, the University may, at its  

discretion, and upon written notice to the DB, employ the necessary forces to supplement and/or  

complete the Work and may withhold payment owed to the DB under the Contract to cover the costs 

associated with supplementing/completing the Work. If the remaining monies owed to the DB are 

insufficient to cover the University’s costs, the University may seek other remedies available at law to 

recover the costs from the DB.  

 

The project completion dates are critical and the DB’s failure to meet the deadlines established by the 

parties in the GMP Amendments may cause substantial and difficult to quantify damages to the 

University for numerous reasons including but not limited to academic scheduling and programming 

needs. Therefore, the University shall have the right, notwithstanding any other rights available at law or 

in equity, to recover the amount of $250 per day for each and every calendar day beyond the missed 

completion deadline until the actual completion of the Work. The University’s right to recover 

Liquidated Damages does not preclude any right of recovery for actual damages.  

 

The DB shall be responsible for all Consultants and Subcontractors, who shall be liable 

under the same general terms and conditions as the DB, including, without limitation, maintaining 

worker’s compensation, professional liability and general liability insurance throughout the term of the 

Contract and adhering to the prevailing wage requirements set forth in Ohio Revised Code Chapter 

4115. 

 

The initial Agreement term shall be in effect through September 30, 2015. Two (2) additional one-year 

renewal terms are available upon mutual agreement of both parties and subject to satisfactory  

performance reviews by the University. 

 

The Agreement may be cancelled by either party at any time without cause during its term, upon 30 day 

written notice to the other party. 

 

Inability to timely complete projects, failure of the DB to adhere to safety practices and regulations or to 

pursue the work with diligence, poor productivity or inefficient work and poor workmanship, as 

determined in the sole discretion of the University, may constitute grounds for immediate termination of 

the Agreement by the University for cause. The University reserves the right to require the removal of  

any of the DB’s employees, consultants or subcontractors whose conduct or workmanship is  

unsatisfactory to the University. 

 

The University may award multiple Agreements for the Indefinite Quantity Design Builder project  

delivery model and may, at its sole discretion, issue an RFP for GMP pricing to one or more of the 

 prequalified DB teams. The University has sole discretion in its assignment of projects. The University 

 reserves the right to contract with other contractors for work which could be delivered under the 

 Indefinite Quantity Design Builder project delivery model. 

 

The DB Fee Schedule submitted by the DB in its RFQ response for the fee percentages and hourly rates 



                                                    SAMPLE MASTER AGREEMENT 

Page 4 of 6 

 

 shall establish the compensation to be paid for said services during the Agreement term. The DB Fee 

 percentage and the Design Fee percentage shall remain fixed throughout the Agreement term and shall 

 not be subject to re-negotiation upon term renewal(s). The hourly rates for professional design staff, 

 design assist and construction management personnel may be adjusted upon term renewal to reflect  

normal staff/personnel cost-of-living adjustments, subject to verification and approval by the University.  

 

 

The DB’s core team has been identified as follows:  

 

DB Firm’s key construction management staff/personnel: list by name and role (Project Executive; 

Estimator, etc…) 

A/EOR:  (company name); and list of its key personnel and role  

Interior Design: (company name); 

Structural Engineer:  (company name); 

Civil Engineer: (company name); 

MEP Engineering (including RCDD for network design): (company name); 

Fire Protection Engineering: (company name); 

Landscape Architect: (company name); 

General Trade (company name); 

Electrical Trade (company name); 

Plumbing Trade (company name); 

HVAC trade (company name); 

Fire Protection: (company name). 

 

The trade contractors may provide design-assist services. 

 

The DB core team and its assigned staff shall not be substituted during the Agreement term without the 

University’s consent. If a core team member is unable to perform services for a particular project 

requiring its specific discipline/trade, the University may, at its sole discretion, assign a team member to 

the DB. The DB may elect to proceed with the assigned team member or may decline to submit a GMP 

Proposal for that particular project.  

 

The University reserves the right to assign consultants and/or subcontractors to the DB for certain work 

scopes outside of the core team, including but not limited to, Building Automation System, Fire Alarm 

and Network Cabling. The University may allow the DB to propose for approval the addition of a 

specialty consultant and/or subcontractor to the DB team to address a unique design role or work-scope 

for a particular project. 

 

The DB, its core team and any other of its consultants and subcontractors Consultants and 

Subcontractors shall park only in the parking areas designated by the University Project Manager and 

shall obtain a valid parking permit if required.  

 

The DB, its core team and any other of its consultants and subcontractors shall abide by the University’s 

Smoke-Free Policy which prohibits smoking, which includes electronic cigarettes, and the use of all 

tobacco products, including chewing tobacco, in all University-owned facilities and grounds and on 

sidewalks that adjoin University property.  

 

Failure to abide by the parking requirements and smoke-free policy may be grounds for termination of  
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the Agreement for cause.   

 

The Parties hereto agree that it is their intention and covenant that the State of Ohio shall have exclusive 

jurisdiction over any action or proceeding concerning this Agreement and/or performance hereunder and 

that the laws of the State of Ohio shall be applicable and shall govern the parties’ rights and 

responsibilities.  

 

 

The DB and anyone acting thereunder shall not discriminate against or intimidate any person hired for 

rendering services, materials and performance of work by reason of race, color, creed, sex, or disability. 

 

The DB may be subject to payment of City of Oxford, Hamilton and Middletown income taxes and must 

comply with all applicable reporting duties of the city ordinances and codes pertaining thereto.   

 

The DB warrants that it is not subject to an “unresolved” finding for recovery under O.R.C.  9.24. If the 

warranty is deemed to be false, the Agreement is void ab initio and the DB must immediately repay to 

the University any funds paid to the DB.      

 

IN WITNESS WHEREOF, the parties hereto execute this Agreement. 
 
 
DB                                                                MIAMI UNIVERSITY 
 
By:   ________________                          By:  ____________________ 
                                                                          Cody J. Powell  
Title: ________________                                  Assoc. VP- Facilities and  
                                                                           Operations      
 
Date:  ________________                            Date: _____________________



Miami University SAMPLE PROPOSAL FORM
Proposal Form (Indefinite Quantity Design-Build)

Project Number: $0

Submission Date:

Compensation
A. Design-Services Fee (% of the Project Budget as per the Master Agreement) Design Fee (%) x Project Budget = Subtotal (A)

0.00% $0 $0

B. Design-Assist Fee (Lump Sum)

Include all Design-Assist preconstruction stage staff, overhead and profit, excluding Reimbursable Expenses Subtotal (B) = $0

C. Preconstruction Stage Reimbursable Expenses (Lump Sum) Subtotal (C) = $0

D. Preconstruction Stage Personnel Costs (Lump Sum) Subtotal (D) = $0

E. Construction Stage Personnel Costs (Lump Sum) Subtotal (E) = $0

F. Trade Contractor Costs (Lump Sum, Including Core Team and all Subcontractor costs) Subtotal (F) = $0

G. DB Self-Performed Work Costs (Lump Sum) Subtotal (G) = $0

H. Itemized General Conditions Costs (Lump Sum)

1 $0

2 $0

3 $0

4 $0

5 $0

6 $0

7 $0

8 $0

9 $0

10 $0

11 $0

12 $0

Subtotal (H) = $0

I. Cost of the Work (Sum of Const. Stage Personnel, Trade Contractor, Self-Performed Work, and Gen. Conditions) E + F + G + H

Subtotal (I) = $0

J. DB Contingency (% of the Cost of the Work (CoW)) Contingency (%) x Subtotal (I) = Subtotal (J)

Note: There is no shared savings plan for DB Contingency at Project Closeout. 0.00% $0 $0

K. DB Fee (% of the Project Budget as per the Master Agreement) DB Fee (%) x Project Budget = Subtotal (K)

0.00% $0 $0

Total Proposed DB Compensation = TOTAL

$0

EDGE Participation

Design-Services Preconstruction Construction

% EDGE-certified Business Enterprise Participation Commitment 0.00% 0.00% 0.00%

A + B + C + D + I + J + K

Project Budget:

DB Proposer:

Project Name:


